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C.H. lIlupuna

IIpaBuia BHYTPEHHEr0 TPYAOBOI0 PACHOpPsAKa Acconuanuy HII «Boar TUIIbuA»

1. O6ume nmonoxeHus

1.1. IIpaBuna BHYTPEHHEro TpyxoBoro pacropsaaka Accommaruu HIT «Bonr TUITbuA» (nanee
Opranusans) SBISIOTCS JIOK&IGHBIM HOPMATUBHBIM aKTOM OpPraHM3alluM, pPEeTJIaMCHTHUPYIOIHM B
cootercTBuM ¢ TpynoeM komekcom P® (gamee TK P®), unbivu (enepaabHbIMU 3aKOHAMH M APYTAMH
HOPMATHBHEIMH TIDAaBOBHIMH aKTaMH IOPSJIOK TPHEMAa M YBOJIBHEHWs PabOTHHKOB, OCHOBHBIE IpaBa,
06S3aHHOCTH W OTBETCTBEHHOCTH CTOPOH TPYAOBBIX OTHOIIGHHMM, pEXMM paboThl, BpeMs OTABIXa,
NpUMeHseMble K pabOTHHKaM Mephl TOOMPEHHMA W B3bICKAHWS, a TakKe MHBIE BOIPOCHI TPYROBBIX
otHomeHui B OpraHusanyy.

1.2 IpaBuiia BHYTpPEHHEro TPYIOBOro pacropska Opranusaryy paspaboTaHsl [l TOTO, YTOOBI
CTI0COBCTBOBATH YKPEIUIEHHIO TPY/JOBOM NUCLMIUIHHEL, PALHOHATEHOMY HCTIONB30BAHMIO paboyuero BpeMeHH,
(hOPMHPOBAHMIO KOJIEKTHBA PaGOTHHUKOB, 00/Ia/AlONIMX HEOOXOMMMBIMK NPOGECCHOHANBHEIMH KaqeCTBaMHU
¥ OpraHM3yIOLIMMH CBOIO pabOTy B COOTBETCTBHM C HOPMaMH TPYJAOBOTO 3aKOHOJATEIBCTBA PO,
HACTOSIILMMH TIPABHJIAMH, TPYAOBBIME JOTOBOPaMH U TPeGOBAHUAMM JOJDKHOCTHBIX HHCTPYKIIMH.

2. Tlopsnok paboTel OpraHu3alyy

2.1, PYKOBOJCTBO ¥ YNpABIEHHE TEKyIeH MAEsATeNBHOCTBIO paboTHHKOB —OpraHusanuu
ocyIIecTBIIsET AUpeKTop OpraHu3aliy M €T0 3aMeCTHUTENH (faee - AIMUHHCTpALHA).
2.2. Ipaea u o6s3aHHOCTH AupekTopa OpraHu3alliy , €r0 3aMECTUTENeH U APYrHX pabOTHHKOB

OpraHu3alyy yCTAHOBJICHHBI B MX TPYIOBBIX JOTOBOPAX M JOJDKHOCTHBIX HHCTPYKIUAX
3. HopsaoK npreMa Ha paGoTy, YCIOBHs TPY/a U IOPS/IOK YBObHEHUs! paboTHHKOB OpraHusaliy

3.1. Ilepe/ IPHUHATHEM PellleHrs O IIPHeMe COMCKATEN Ha BAKaHTHYIO JIOJDKHOCTE B LieJiix Gonee
TOJTHOM OLIEHKM €ro HpoeCCHOHATBHBIX M JENOBBIX Ka4eCcTB AJMWHHCTPALs MOXET NPEIIONKHTE eMy
MpE/ICTABUTH KPATKYIO TMHCHMEHHYIO XapaKTEPHCTHKY (DE3IOMe), COmep)Kaulylo HH(pOpPMALHIO O CamMoM
paGOTHHKe, ero 06pa3oBaHuM, KBaTH(UKALWMH, BBIIOJNHABIIEHCS MM panee pabore u T.I Takoe pesrome
SABJIAETCS IOTOJHUTEIBHBIM (haKTOPOM, MO3BOJIMIOIMM KaK MPUHATH PelIeHHe O MPUITIAlIeHAN paboTHHKA
IS YCTHOM 6ece/ibl, Tak ¥ O 3aK/IFOUYEHHHU C HUM TPYIOBOTO J0r0BOpa B NaJIbHEHIIIEM.

O6pa6oTKa NMEPCOHANBHBIX JAHHBIX COMCKATeNel Ha 3aMelleHHe BakKaHTHBIX IOJDKHOCTEH B pamKax
oTHoIeHHH, yperynupoanseix TK P®, mpenmonaraeT IOIyYeHHe COTIACHs COMCKaTeNlel Ha 3aMElIeHHe
BAKAHTHBIX JOJDKHOCTEH Ha oOpaGOTKy MX MeEPCOHAIBHBIX N@HHBIX Ha MEPHOJ NMPUHATHS paboTomareseM
pelleHHs o mpueMe MO0 OTKase B IpueMe Ha pabory. Hampapnss paGOTOHATENO PE3OME, COUCKATEND
OBPOBOJIBHO Tepe/aeT CBOM TepCOHABHbIE JaHHBIE PaGOTOATENIO M COIVAIIAeTCs Ha MX 00paboTky B
ob6beMe, HEOOXOOMMOM JUI1 PACCMOTPEHMsS BOIpPOCAa O 3aKIIOYEHMH TPYAOBOro jorosopa. [hud
TOJTREPIKICHHS COTJIACHs COMCKATENsl OH MPHUINallaeTcs B OTAEN KaipoB paboToiatelis A NPOBEACHHA
cobecemoBanus. B ciyuae oTkasa couckareisi OT cobecefoBaHUs JMOO OTKa3a COMCKATENIO B IpUEME Ha
paboTy JOKYMEHTHI, COAEpIKaIliie ero NMepCoHaIbHbIE JaHHbIE, OMNeKAT YHHITOXEHHIO, 32 UCKIIOYCHIEM
CITy4aeB, KOTJAa CTOPOHBI OTHENBHBIM JOKYMEHTOM COIVIACYIOT BKJIIOYEHHE PE3IOME COMCKATelsl B 6azy
pesfoMe coMcKaTeJIell Ha CITyuaii OTKPBITHSA OAXONSIIMX BAKAHCHH y paboToaaTens.



B ciyuae oTkasa coumckaTelns OT cobece[0BaHHMs TPEICTABIEHHBIE UM CBEICHHA YHUUTOXKAIOTCA B
TedeHHEe CyTOK C MOMEHTa TOyd4eHWsi OTKasa. B ciydae OTkasa B TpdeMe Ha paboTy CBeJeHus,
HpEIOCTaBIIEHHBIE COUCKATETIEM, HOJDKHEI OBITh YHUUTOKEHBI B TeUeHHe 30 JHEH.

3.2. TpyoBBIe OTHOIIEHHS MeXTy paboTHUKOM ¥ OpraHu3alpeil B cOOTBeTCTBHH cO cT. 16 TK
P® BO3HMKAIOT Ha OCHOBAHHH TPYAOBOTO JOTOBOPA, 3aKII0YAEMOr0 B IMOPS/IKE, PeTyCMOTPEHHOM TPYAOBBIM
3aKOHOJATENbCTBOM PD.

3aKiIo4eHre TPYHOBOTO JOrOBOpa C JIML@AMH, IOCTYNAIONMMH Ha paboTy, OCYIIECTBIIETCS B
cooteercTBrH ¢ NI 11 TK P® “3akimodeHue TpyaoBoro 10ropopa’.

3.3. ITpu npreme Ha paboty B OpraHu3aLHio MOCTYNAONIMM IPeJOCTaBIseT AIMUHMCTPALIMH:

- TACMOPT WJIK MHOM JOKYMEHT, yYIOCTOBEPSIOLIUH JIMIHOCTE;

- TPYIOBYIO KHIDKKY, 332 HCKIIIOUSHUEM CIIy4aeB, KOIrJa TPyJOBOM JOrOBOp 3aKIIFOYAeTCs BIIEPBBIC MITH
pabOTHMK TOCTYIAeT Ha paboTy Ha YCIOBHAX COBMECTUTEIBCTBA; . CTPAXOBOE CBUJETENBCTBO 00A3aTENBHOTO
NIEHCHOHHOTO CTPaxOBaHHs, 32 UCKIIOYEHUEM CIIy4yaeB, KOIAa TPYZOBOH JOroBOp 3aKJIKOYACTCs BIEPBBIC; -
JIOKYMEHTBI BOMHCKOTO Y4€Ta - [Is BOSHHOOOS3aHHBIX H JIHLI, TIOAJIeXKAIIUX TIPU3BIBY Ha BOCHHYIO CITyXKOY;

- JOKyMeHT 00 oOpa3oBaHMHM W (WIM) O KBAUTU(HUKALMU WINA HAIWYMU CIIELMANIbHBIX 3HAHUA - TIpH
MOCTYIUTEHUH Ha paboTy, TpeOYIONY O CHeIHalbHbIX 3HAHUH MM CIIELUaIbHOM II0ArOTOBKHY,

- CIpaBKy O HaguyuH (OTCYTCTBHM) CYJUMOCTH ¥ (WiM) (aKTa yroJOBHOTO IpECNe0BaHMs, MO0 O
NpEKpANIEeHHH YroJIOBHOTO TPECNIeIOBaHM 10 PeabMIUTUPYIOIIAM OCHOBaHUAM — IS IIE€AarorHYecKux
pabOTHUKOB;

[Mpuem Ha paboTty 6€3 yka3aHHBIX JOKYMEHTOB HE IIPOU3BOJUTC.

Ilepenaya BBINIEYKA3aHHBIX JOKYMEHTOB, a TalOKe MHBIX CBEJEHUNM O pabOTHMKE OCYLIECTBIIAETCS
JIMLOM, TIOCTYIIAOIIKUM Ha paboTy, JIMUHO, JOOPOBOJIBHO U cBOOOAHO. IIpy 3aKIIOYEHHH TPYIOBOrO JIOrOBOpa
JIALO, TIOCTyNAroLIee Ha paboTy, MOANKUCHIBAET COrlacke Ha 06paboTKy IepCOHANTBHBIX JaHHEIX PaOOTHHKA, B
COOTBETCTBHHU C KOTOPHIM BCE OIEpaLlii C MEPCOHAIBHBIMU JaHHBIMU PaOOTHHKA IIPOU3BOAATCS TOJIBKO C €0
coriacus U B ykasaHHoM oOweme. CGop, ob6paboTka M XpaHEHHE NEPCOHANBHBIX JAHHBIX DPaOOTHHKOB
ocyuiecTBsIOTCA B cooTBeTcTBUM ¢ TK P®, npyrumu ¢enepaabHbIMA 3aKOHAMH M MHBIMH HOPMATHBHBIMU
aKTaMH.

3.4. [MpueM Ha paboTy odopmisieTcs NPUKa3oM, ¢ KOTOPHIM PabOTHUK JOJDKEH OBITh O3HAKOMIIEH
o pocruck. OCHOBaHKMEM TSl H3[aHUs TIPHUKa3a SBIIETCS TPYHAOBOH HOrOBOP, 3aKIF0YAaEMbIi ¢ pabOTHUKOM
B cOOTBETCTBMH €O cT. 68 TK P®. Jlo moanucaHus TPyAOBOro JOroBopa paboTHHK AOJDKEH OBITh 03HAKOMIIEH
C HACTOSILIMMH NPaBUJIAMU M MHBIMH JIOKAJIbHBIMA HOPMAaTHBHBIMHU akTaMy OpraHu3aliyu.

3.5. PabotHuky, npuniToMy Ha pabory B OpraHusanuio, Kak IpaBWIIO, YCTaHABIHBAETCS
UCTIBITATELHBIA CPOK IPOJO/DKUTEIBHOCTEIO 10 Tpex MecsneB. [[nma gupekropa OpraHusanuu, €ro
3aMecTHTeNel, raBHOro Oyxrantepa OpraHu3alluy HCIBITATENbHBIM CPOK HE MOXKET INPEBBIIATH IIECTH
MECSLIEB, €CJIH HHOE HE YCTaHOBJIEHO (eNepaabHbIM 3aKOHOM.

B HCKIIOYHMTENBHBIX CIy4asX, Ha OCHOBAaHMM CIy)KEOHOHM 3amuCKM pPyKOBOAHUTENS CTPYKTYPHOIO
MOJpa3/eNieHus], MOXeT OBITh MPUHATO PEIleHHe O IpHeMe Ha paboTy 6e3 MCIBITaTENbHOro cpoka. Takoe
pelIeHre NpHHUMaeT qupekrop OpraHu3anum.

VcnoBre 00 HCHBITATENIBHOM CPOKE TOJIEKHT BKIFOYEHHIO B TPYHOBOH JOroBOp ¢ pabOTHHKOM H
yKa3bIBaeTCsl B MpHKaze O mpueMe Ha paboTy. OTCYTCTBHE B TPYZAOBOM JIOTOBOpE YCJIOBHs OO0 HCIIBITAHHU
O3HayYaeT, 4To pabOTHHK MPUHAT Ha paboTy 6e3 UCIBITaHuS.

3.6. HemocpencTBeHHBIN HaYaJIbHUK JIAIA, IPUHATOrO Ha paboTy:

- 3HAKOMHT €ro ¢ IOpy4eHHOH eMy paboTOoH, a Takke C JOJDKHOCTHOH MHCTPYKLMEH, HaCTOALIMMU
NpaBHJIaMHU B APYTUMH HEOOXOIUMBIMU €My B IIpoliecce paboThl JOKYMEHTaMH (TI0J POCIIHCE);

- pa3bACHAET €My ero mpaBa M OOS3aHHOCTH, INPEACTABIAET €ro KojuleraMm o pabore, a TaiKe
PYKOBOAUTEINSM MOAPA3IeeHH, ¢ KOTOPEIMH OH JOJDKEeH OyIeT B3auMoIeHCTBOBATE B IpoLiecce paboTElL.

3.7. CooTBETCTBYIOIME AOLKHOCTHBIE Jinlia OpraHu3aluu:

- MpPOBOJAT C INPUHATHEIM pabOTHUKOM HHCTPYKTaXX IO TEXHUKE 0e30MacHOCTH, NPOU3BOACTBEHHOMN
CaHWUTApUM, I[POTUBONIOKAPHOH OXpaHe M T.[I., YTO YAOCTOBEPAETCS POCHMCBIO pabOTHHMKA B
COOTBETCTBYIOILMX JKypHalaX; . 3HAKOMAT pabOTHHKA C pa3sNUYHBIMM HOPMAaTUBHBIMU M JIOKAJIBHBIMH
NPaBOBBIMU aKTaMH, PAacIpOCTPaHSIONMMUCA Ha BceX paboTHHKOB OpraHu3aliuM, a TaKkKe C JIOKaJIbHBIMH
TMPABOBBIMH aKTaMH, UMEIOLIMMU OTHOIIEHHE HENOCPEACTBEHHO K €ro TPyAOBOM (yHKLMM, TOJ POCIMCE; -



peTyNperxaaloT paboTHUKA (IPU HEOOXOAMMOCTH) O ero OOS3aHHOCTH [0 COXPAaHEHHMIO CBEJICHHH,
COCTABIIIONIMX KOMMEPYECKYIO TaiiHy OpraHu3alliy, M OTBETCTBEHHOCTH 3a €e pasIyalleHHe W nepenady
JPYrHM JIMIAM, 3HAKOMST paGOTHHKA C TOJNOXKEHHeM O KOMMep4eckod TaiiHe OpraHu3alid W TEpeqHEM
CBEJIEHHMH, COCTABJISIONIMX KOMMEPYECKYIO TaliHy, 10 POCIIHCE.

3.8. TpynoBoii mOroBop ¢ pabOOTHHUKOM MOXET OBITH MNpEKpalieH TOJBKO II0 OCHOBAHHAM,
TIpeIyCMOTPEHHBIM TPYAOBBIM 3aKoHOAaTebcTBOM PO (rn. 13 TK PO).
3.9. TpeKpaleHye TpyIOBOro J0roBopa odopmisercs npukasoM o OpraHusanuy, ¢ KOTOPBIM

paGOTHHK JIOJ>KeH GBITh O3HAKOMIIEH IIOJ POCIHCH. B 1eHb yBONbHEHMS AJMMHHUCTpaups o0s3aHa BEIIATH
paGOTHUKY €ro TPYHOBYKO KHIDKKY C BHECEHHOM B HEE 3alliChI0 00 YBOJNBHEHHH ¥ IPOM3BECTH C HUM
OKOHYATENbHBIA pacyer.

3anucu 0 NpPUYMHAX YBOJBHEHWS B TPYAOBYIO KHIDKKY OTAeN Kaapos OpraHusaiiy MpOM3BOJHUT B
TOYHOM COOTBETCTBHH C (POPMYIMPOBKOH 3aK0HOAaTeIbcTBA PP CO CCHUIKOM Ha COOTBETCTBYIOLIYIO CTAaThIO,
IYHKT 3aKOHa.

4. TTpaBa 1 00513aHHOCTH paOOTHUKOB

4.1. Paborarku OpraHuzaliy UIMEIOT IIpaBo Ha:

- W3MEHEHME M PacTOP)KEHHE TPYHOBOTO JOrOBOpa B MOPSAKE U HA YCJIOBUAX, KOTOPbIC YCTaHOBIJICHBI
TK P®, unbiMu deiepaibHBIMU 3aKOHAMHY;

- TpeJoCTaBJICHHE UM paboThl, 00YCIIOBIEHHOH TPYAOBEIM IOFOBOPOM;

- paGoYee MeCTO, COOTBETCTBYIOLIEE FOCYIapCTBEHHBIM HOPMAaTHBHEIM TPeOOBaHMAM OXpaHbl TpyHa U
YCIIOBHUSM, MPETYCMOTPEHHBIM KOJUIEKTHBHEIM 0T OBOPOM;

- CBOEBPEMEHHYIO W B IIOJHOM OOBEMe BBIIUIATY 3apabOTHOH IUIaThl B COOTBETCTBHM CO CBOEH
KBanM(pUKAIMEH, CIOXKHOCTBIO Tpy[a, KOJNMYECTBOM M KadecTBOM BBITIONIHEHHOH paboTHL, - OTHBIX,
obecrieyrBaeMbIil YCTAHOBJEHHEM HOPMAJBHOM IPOJOJDKUTENBHOCTH pabodero BPEMEHH, COKPAIIEHHOTO
pabouero BpeMeHH [Uist OTAETBHBIX podeccuii u kaTeropuii paboTHUKOB, IPEJOCTABICHHEM €)KEHEIeIbHBIX
BBIXOJHBIX JHeH, HepaOo4yHMx TMpa3JHUYHBIX IHEH, OIUIaYMBAEMBIX €XEroJHBIX OTIIYCKOB; - IIOJHYIO
JIOCTOBEPHYIO MH(pOPMAIIHIO 00 YCIOBUIX TpyZAa M TpeOOBaHHAX OXpaHBI TPyJa Ha paboueM MecTe, BKIKOYas
peaM3aLyIo MpaB, IpeI0CTaBIeHHBIX 3aKOHOJATENBCTBOM O CIELMAIBLHOM OlIEHKE YCIIOBHI TPYAa,

- MOATOTOBKY M JONOJIHHTEILHOE NpoeccHoHaIbHOe 00pa3oBaHHe B MOpsfKe, ycTaHOBIeHHOM TK
P®, unpiMu (eiepaibHBIMH 3aKOHAMHU | JIOKJIBHBIMH akTaMu Opranusalumy;

- oObenMHEeHne, BKIIFOYAs NPABO Ha CO3/1aHKME NPO(ecCHOHANBHBIX COIO30B M BCTYIUIEHME B HHUX IS
3aIUTHl CBOMX TPYJOBBIX MPaB, CBOOO U 3aKOHHBIX HHTEPECOB;

- ydacTHe B YIpaBleHHH opranusaipeidi B npemycMmorpeHHbIX TK PO, uHBIME (enepaibHbIMU
3aKOHaMH U KOJJIEKTUBHBIM JIOTOBOPOM (hopmax;

- BeJleHHE KOJUIEKTHBHBIX TIEPErOBOPOB U 3aKIIFOYEHHE KOJIJIEKTHBHBIX JOTOBOPOB U COITIALICHHH Yepe3
CBOMX MPECTaBUTEIIEH, a Taloke Ha HH(POPMALIUIO O BHIIOIHEHUH KOJIIIEKTUBHOTO JIOr0BOPa, COTJIallleH I,

- 3aIUTY CBOMX TPYIOBBIX MpaB, CBOOOI M 3aKOHHBIX MHTEPECOB BCEMH HE 3alIPEIIEHHBEIMH 3aKOHOM
crmocobamu; . paspelieHre WHIOMBUOYAJbHBIX M KOJUIEKTMBHBIX TPYAOBBIX CIIOPOB, BKJIIOYas MpPaBO Ha
3a0acTOBKY, B Topsjke, ycTtaHoBieHHOM TK P®, uHeIMH (enepanbHbIMU 3aKOHaMM; - BO3MEIIEHHE Bpera,
NPUYMHEHHOTO B CBS3HM C KCIIOJHEHHEM TPYAOBBIX 00S3aHHOCTEH, M KOMIIEHCAIMIO MOpPAJbHOIrO Bpera B
nopsiake, ycranoBieHHoM TK P®, wunpiMH (emepaJbHBIMH 3aKOHaMM; - O0O0S3aTENbHOE COLUAIBHOE
CTpaxOBaHHE B CIIy4asx, IPeyCMOTPEHHBIX (hefiepabHBIMU 3aKOHAMH.

4.2. Pa6orHuku Opranuzaiyu o0s3aHbl:

- 10OpOCOBECTHO BBHINONHATE CBOM TpPYJOBBIE OOS3aHHOCTH, BO3JIO)KEHHBIE HA HMX TpPYJIOBBEIM
JOrOBOPOM, COOMIONaTh TPYNOBYIO IHUCLMIUIMHY, CBOEBPEMEHHO M TOYHO MCIOJHATH PacHOpsKEHHs
ANMUHHCTPallMd W  HEMOCPEACTBEHHOTO pYKOBOOWUTENS, NCIONb30BaTh Bce pabodee Bpems st
JOOPOCOBECTHOTO MCIIOJTHEHMS BO3JIOXKEHHBIX Ha HUX TPYAOBBIX 00s3aHHOCTEH;

- co0Jro1aTh HACTOAIIKE MIPaBKiIa BHYTPEHHETO TPYAOBOIO paclopsKa;

- BBITIOJIHATH YCTAHOBJICHHBIE HOPMBI TpyJa, CIy)KeOHble 3aJaHHs W IMOPYYEHHs, MOBBIIIATH CBOM
npodeccroHanbHBI ypOBEHb;



- GepeXHO OTHOCHTHCS K HMYIIeCTBy paboTonatens (B TOM HHCIe K HMMYIIECTBY TPETRUX JIMI,
HaxojsAmeMycs y paboronarens, eciu paboTonarenb HECeT OTBETCTBEHHOCTh 33 COXPaHHOCTB 3TOrO
MMYIIECTBA) U APYTHX DPabOTHHKOB, NOMEPKMBATh YHCTOTY M TOPAJOK Ha CBOCM pabo4yeM MmecTe, B
CmyxeOHBIX W JPYrMX IOMEIIEHHAX, COOMIONaTh YCTAHOBJICHHBIM TOPANOK XpaHeHWs JOKYMEHTOB H
MaTepHaibHEIX IEHHOCTeH; - He3aMeJIMTENEHO COOOMMTE paGOTOHATENIO JIMOO HEHmOCPE/ICTBEHHOMY
PYKOBOJWMTETI0 O BO3HMKHOBEHMHM CHTyaldy, NpPEJCTABIIONIEH yrposy JKM3HM W 3[OPOBBIO JIOIEH,
COXPaHHOCTH HMyIlecTBa paboTozaTens (B TOM YMCIE HMYIUECTBAa TPETHHX JIML, HAXOZHsIlerocs y
paGoToatens, ecid paGOTO/IaTeNb HECET OTBETCTBEHHOCTH 32 COXPAHHOCTE STOT0 MMYLIECTBA);

- 5((EeKTHBHO MCIIONB30BaTh MEPCOHATBHBIE KOMIIBIOTEPhl, OPITEXHMKY M ApYroe oGOpyHOBaHME,
SKOHOMHO ¥ pAallMOHAIBHO PAacXOJOBAaTh MaTepualbl M 3HEPTHIO, APYrde MaTepuaibHble pPecypehl, He
HCTIONL30BAaTE 0€3 MECHMEHHOTO paspelleHds AJMHHUCTPALMH OPITeXHHKY, Apyroe oOopyxoBaHHE H
pacxofHble Marepuaibl OpraHu3alMd B JIMYHBIX LENAX; - MPOSBILTH BEXUIMBOCTH, BHUMATENBHOCTH U
TAKTHYHOCTH B OTHOLIEHHAX C COTPYIHUKAMH, KIHEHTaMH, TapTHEPaMH Y noceTuTesiaMu OpraHu3aliy;

- coOMomaTh HOPMBI, MpaBHia W MHCTPYKLMH IO OXpaHe TpyJAa, MPOM3BOACTBEHHYIO CaHUTAPHIO,
TpaBH/Ia MPOTUBOTIOXKAPHOH Ge30MACHOCTH; - B CIIy4ae HeBO3MOXKHOCTH MPHCYTCTBOBATh Ha paboyeM MecTe B
CBS3M C OOJNIE3HBIO IO BO3MOXKHOCTH HEMEIJICHHO COOOIMUTE 06 3TOM CBOEMY HEMOCPEACTBEHHOMY
HAYaIBHHKY BCEMH JOCTYIHBIMM CpEICTBaMH (depe3 pOJCTBEHHHKOB, MO TeleoHy); - MHPOPMUPOBATH
AnMuHMCTpaup0 06 W3MEHEHMHM CBOMX IIACIOPTHBIX JAaHHBIX ((paMuiuu, WMEHH, OTYECTBA, MECTa
JKUTEJIBCTBA, COCTOSHHS B OpaKe, CEpUH, HOMepa MAacTOpTa, JaThl BBIIAYH M OPraHa, BBIIABIIETO NACIOPT).

4.3. KoukperHsle mpaBa M 00S3aHHOCTH pabOTHHKa YCTaHOBJICHBI B €r0 TPYAOBOM JIOrOBOPE,
JOJDKHOCTHOM MHCTPYKIMH H MHBIX JIOKATBHBIX akTax OpraHusanui.
4.4. Pa6GoTHHMKaM 3alpelieH0 HaxOOWThCs Ha Teppuropuu OpraHusalid B COCTOSHUH

TOKCHUYECKOr0, HAPKOTUIECKOT0 HJIM aJIKOTOJIPHOI'O OIBSIHCHHS, KYPHTh B HE OTBEIOCHHBIX JIA 3THX Lenei
MeECTax.

5. OcHOBHEIE TIpaBa U 00513aHHOCTH A JMUHUCTPALMU

5.1. AnMuHHCTpaLys] UMeeT IIPaBo:

- 3aKJIFOYATh, U3MEHATH M PacTOPraTh TPYAOBBIE JOrOBOPEI C paOOTHHUKAaMM B IMOPSIKE U Ha yCIOBUIAX,
kortopsie ycranosyieHs! TK PO, HHbIME (enepaabHBIMA 3aKOHAMH,

- BECTH KOJUIEKTHBHBIE EPErOBOPEI M 3aKIII0YATh KOJIJIEKTUBHEIM JIOrOBOD;

-[OOIIPSATH PaGOTHHKOB 3a OOPOCOBECTHEIN 3 (PEKTUBHEIA TPy,

- TpeboBaTh OT PaGOTHHKOB HCIIOJNHEHMS MMH TPYHOBBIX 00S3aHHOCTEH M OEPEXKHOr0 OTHOLICHHS K
UMylIecTBy paboTozarens (B TOM 4UCIe K UMYILECTBY TPETBUX JIMII, HaXOoAsgmeMycs y paboronarens, eciu
paboTofaTeNnh HECET OTBETCTBEHHOCTh 32 COXPAHHOCTh 3TOr0 MMYINECTBA) M JPYrHX pabGOTHHKOB,
COOJIIO/IEHHS TIPABMJI BHYTPEHHETO TPYAOBOIO PaclopsAaKa;

- IpHUBJIEKaTh PAaOOTHUKOB K JUCLUIUVIMHAPHOM M MaTepualbHOM OTBETCTBEHHOCTH B MOPSJIKE,
ycranoBieHHoM TK PO, unsiMu deepanbHbIMH 3aKOHAMHU,

- MPUHUMATH JIOKAJIbHbIE HOPMATUBHBIE aKThI;

- peaNu30BLIBATE MPaBa, NPEAOCTABICHHBIE eMy 3aKOHOIATENIbCTBOM O CIIeLMaTbHON OUEHKE YCIOBUI
Tpyna.

5.2. AnMunMCTpanys o0s3aHa:

- cobyroaTh TPyOOBOE 3aKOHOAATeNbCTBO PP W MHBIE HOPMATHBHBIE MPABOBBIC aKThI, COACPKAIINE
HOPMBI TPYJOBOTO TPaBa, JIOKAIbHbIE HOPMATUBHBIE aKTHI, YCJIOBHS KOJUIEKTMBHOTO JOrOBOpA, COTJIAICHUN U
TPYIOBBIX JOTOBOPOB; '

- TpeJoCTaBNATh paboTHHKaM paboTy, OOYCIOBIEGHHYIO TPYAOBEIM JOrOBOPOM; . IIPaBUIIBHO
OpraHM3OBaTh TPyH PabOTHUKOB HA 3aKPEIUICHHBIX 32 HUMH paboduMx MecTax, o0ecreddB HeOOXOMMMBIMU
MPUHAIJIEIKHOCTAMH W OPITEXHHKOM, CO37aBas 3/10pOBble M Oe30macHble yCIOBHs TPYZAa, COOTBETCTBYIOLIHE
TpaBUIIaM MO OXpaHe Tpyaa (TeXHHUKe 0€30MacHOCTH, CAHUTapHBIM HOPMaM, IPOTHBOIIOXKAPHBIM MPaBUIIaM);

- obecrieunBaTh pPabOTHUKOB OGOpYHOBaHHMEM, WHCTPYMEHTaMH, TEXHUYECKOH HNOKYMEHTalHed H
UHBIMH CPEICTBAMH, HEOOXOUMBIMH ISl UCIIOHEHHS MMM TPYAOBBIX 00A3aHHOCTEH;



- obecrednBaTh YCIOBHS ISl CTPOroro coOIIOAeH s TPYAOBOM JUCLUIIIMHEL,
- 3HAKOMHTH pPabOTHHKOB IOJ POCIHCH C NPUHMMACMbIMH JIOKAJbHBIMM HOPMATHBHBIMH aKTaMH,
HEIOCPEICTBEHHO CBA3aHHBIMU C MX TPYIOBOHU ESTEIbHOCTBIO;

- co0JroaTh OrOBOPEHHBIE B TPYIOBOM JOrOBOpE YCJIOBHS OIUIAThl Tpy/Ja, BbIAABATH 3apaboTHYIO
1aTy paGOTHHKY Ka)KAble TOJIMECALA B CIEAYIOMUe THU: MOCIEJHEro ucia TeKyIero Mecina u 15 gucna
CIIEIYIOLIEro Mecsla - OKOHYATEIbHbIN pacyer;

- OCYIIECTBJIATH OOSf3aTENbHOE COLMATBHOE CTPaXOBaHWE PabOTHHKOB B IOPAMKE, YCTAHOBICHHOM
denepanbHEIMKM 3aKOHAMH; . BO3MELIATh BpPeJ, NPMYMHEHHBIH pabOTHMKAaM B CBA3H C MCIOJHEHHEM HMMH
TPYIOBBIX OOS3aHHOCTEH, a TakKe KOMIIEHCHPOBATh MOpAbHBIA Bpel B MOPSA/KE U Ha YCIIOBUSX, KOTOpBIC
ycranosnersl TK P®, npyrumu denepanbHeIMU 3aKOHAMH U MHBIMUA HOPMaTUBHEIMH TIPABOBBIMM aKTaMU PO,

- crocobcTBOBaTh pabOTHMKAM B IOBBILEGHAM HMH CBOEH KBanmuKaluy, COBEpLICHCTBOBAHHH
npodeCCHOHANBHBIX HABBIKOB B MOPSAKE ¥ Ha yCJIOBHSX, YCTAHOBICHHBIX TPY/IOBBIM 3aKOHOJATENECTBOM PD
¥ JIOKAJIbHBIMHA HOPMATHBHBIMU akTaMy OpraHu3aiym.

3.3 B ciy4ae coBeplleHMs PaGOTHMKOM MMCLMILIAHAPHOTO IpPOCTYNKa paboTomaresb MMeeT

IpaBo MPUMEHHTh K pPabOTHHMKY OIHO W3 JUCLMILUIMHADHBIX B3BICKAHWH B IOPAAKE M Ha YCIOBHUIX,
ycranosiieHHBIX TK PO.

5.4. 3a BHHOBHOE NPUYUHEHHE PabOTONATENIO MPSIMOrO JEHCTBHTENHHOro ymepba paboTHHMK
HeceT MaTepUabHyI0 OTBETCTBEHHOCTh B IIOpSIAKE M Ha YCIOBHSAX, MPEIYCMOTPEHHBIX TPYJOBBIM
3aKoHoJaTeIsCTBOM PD.

6. Pabouee BpeMs M BpeMs OTABIXA

6.1. OCHOBHEIM pEXHMOM pabodero BpeMEHHM BCeX pPaOOTHHMKOB MPEANPUITHI SBIASTCSA
40uacoBas NMATUAHEBHAs pabodas Heess ¢ ABYMs BBIXOJHBIMH NHAMHU. Hayano paGoTel ¢ MOHENENbHUKA 110
matHULy - B 08:00, oxoxyanue - B 17:00. O6enennsiit mepepsi - ¢ 12:00 go 13:00. Bexoaubie auu: cy66ota
U BOCKPECEHBE.

6.2. PaGouee BpeMs  pabOTHHKOB, paboTaloIUX IO COBMECTUTENBCTBY,
yCTaHABNMBAaeTCA B MX TPYAOBBIX JOTOBOpaX B COOTBETCTBHH C  HojoxkeHusmu ri1. 44 TK PO.
6.3. B cootBerctBHH cO cT. 99 TK P® no uHunuatise AJAMUHUCTpALXKA paOOTHUKH MOTYT OBITh

IpUBJIEYEHBl K CBEPXYPO4YHBIM paboTaM B TMOpAAKE M Ha YCIOBUAX, YCTAHOBJICHHBIX TPYJOBBIM
3aKOHOMATENECTBOM PD.

6.4. AMMHHECTpaL¥s BIIPaBe OTCTPAHKUTE OT paboThl paboTHuKa (cT. 76 TK P®D):

- NOABHUBIIEIOCA Ha pa60Te B COCTOSIHMM aJIKOT'OJIBHOI'O, HAPKOTHYECKOIro WJIIM HHOI'O0 TOKCHYECKOI'O
OINIbAHECHMHS

- He OpOIIe/IIero B YCTAHOBJIEHHOM IOpsaKe o0y<deHHe W NPOBEPKY 3HaHMil W HABBIKOB B 00JIacTH
OXpaHbl TPyOa; - IPH BBIBIEHHU B COOTBETCTBUHM C MEIMIMHCKHUM 3aKJIFOUYCHHEM, BBIIAHHBIM B INOPAIKE,
YCTaHOBJIEHHOM (beepalbHBIME 3aKOHAaMH M HHBIMA HOPMATHBHBIMH IIPaBOBEIMH akTamu PO,
NPOTHUBOTIOKA3AHKIA JUIsl BBITIOJHEHHUS PabOTHHUKOM pPaboThI, 0OYCIIOBJIEHHOM TpPYIOBBIM TOrOBOPOM; - IO
TpeGOBAHMIO OPraHOB MJIM JO/DKHOCTHBIX JIHL, YIOJTHOMOYEHHBIX (eNepalbHBIMU 3aKOHAMH W HHBIMH
HOPMAaTHBHBIMH IIPaBOBBIMU aKTamu PO.

6.5. Hakanyde mpasmHHYHBIX JHEM NPOJOJDKUTENIBHOCTh PabOTHI COKpAllaeTcs Ha ONUH 4ac B
TIOpSIZIKE U HA YCJIOBHSX, YCTAHOBJIEHHEIX TPYHIOBEIM 3aK0HOAaTenbcTBOM P®. Ilpu coBnageHuy BRIXOTHOTO U
Npa3qHHUYHOTO THEH BHIXOJHOI IeHb MEPEeHOCUTCS Ha CIIEAYIOILUH 110CTIe NPAa3JHUYHOrO IEHb.

6.6. ITo 3asBieHuI0 pabOTHHUKA, B CBI3U C HEOOXOIMMOCTBIO OTCYTCTBUS Ha paboTe, pabounii IeHb
eMy ¢ coriacus AJMUHUCTPALMH MOXKET OBITh NMEpeHeceH Ha ApYyroi JeHb (B TOM 4YuMCjie Ha BBIXOAHOK). B
cllydae TnepeHeceHus: paboYero JHsA Ha BBIXOMHOW J€Hb oruiaTta paboThl B BHIXOAHOMW JEHb NPOU3BOAMTCS B
OOBIYHOM, OJTTHAPHOM pa3Mepe.



6.7. B cBS3M C NPOM3BOJACTBEHHON HEOOXOAMMOCTBIO [OIYCKAaeTCs NPHBIIEUEHUE K pabore
paGoTHHKOB OPraHU3alMHU B BEIXOJHBIE U NPa3AHUYHBIE THM COTTIACHO NPHKa3aM AJMUHHCTPALMH B MOPS/KE
Y Ha YCJIOBUSX, YCTaHOBJIEHHBIX CcT. 113 TK PO.

6.8. Pa6oTHrKkaM OpraHu3aluy NpeJOCTABIISETCS €XKETOJHBIA OCHOBHOM OILIa4YMBAaeMbIH OTITYCK C
COXpaHeHHeM MecTa paboThl (JOIDKHOCTH) H CPEJHEro 3apaboTka MPOMOJDKUTEIBHOCTBIO 28 KaneHHapHbIX
nueit. IIpaBo Ha eXErojHsI OTIyCK Yy pabOTHMKA BO3HMKAET MO WCTCYCHHH ILIECTH MECAUEB €ro
HenpephiBHOW paGorsr B OpraHusaunud. OdepenHOCTh MNPENOCTaBICHHS —OIUIAYMBAEMBIX  OTITYCKOB
ONpENIEISETCS €KErOJHO B COOTBETCTBMM C TIpa(UKOM OTIIYCKOB, YTBEPXIAeMbIM PYKOBOJCTBOM
OpraHu3alliyl He TO3JHEE 4YeM 3a [BE HEleNd [0 HacTyIUleHus KajengapHoro rozxa. Ilepenecenue
eXEroJHOro0 OIUIAaYMBAEMOro OTIycka Ha JApPYrod CpoK BO3MOXHO B Cily4yasX, TPeIyCMOTPEHHBIX
3aKoHoaTebcTBOM PD.

6.9. JTomycKkaeTcs MpeoCcTaBlIeHre OTITycKa 1o 4acTsaM. IIpu 3ToM X0Ts OBl OZIHA U3 YacTeil 3TOro
OTIyCKa JO/DKHA OBITE He MeHee 14 xaneHmapHbIX nHei. OT3bIB pabOTHHKA M3 OTITYCKa OCYIIECTBIACTCS B
THIOpSIZIKE, TIPEAyCMOTPEHHOM TPYAOBBIM 3aKOHOAATENECTBOM PD.

6.10. PaGoTHHKAM, HENMpEPBIBHO MWCIONB3YIOIMM B paboTe MNEepCOHAbHBIE KOMIBIOTEPBI,
TPEJOCTABJIAIOTCS KPATKOBPEMEHHBIE IePePBIBBI NI OTAbIXA. IlepephiBbl MPEXOCTABIISIOTCST KaXK/ABIM Yac Ha
10 - 15 mMuHyT. Pab0OTHHKH, MCTIONB3YIOIHE B CBOECH paboTe NMepCOHANBHBIE KOMIBIOTEPE! OOJIBIIYIO YacTh
pabouero BpeMeHH, HOJDKHBI MEPeKII0YaThCsl HAa BBHINOJHEHHE PabOoThHl, HE CBA3AHHOM C HCIIOJIb30BaHHEM
IIEPCOHAIBHBIX KOMITBIOTEPOB, HE Pexe, YeM OJUH pa3 B TedeHue 1 - 1,5 gaca. KpaTkoBpeMeHHBIE TePePEIBBI
IUIS OTZBIXA M CHATHUS 3PUTENHHOIO HAINpPSDKEHHs, IPeJOCTaBisieMble pabOTHUKAM, 3aHATEIM paboToi ¢ 9BM,
BKJTIOYAIOTCS B pabouee BpeMs paOOTHHKOB.

6.11. Wuple BOmpocsl pabodero BpEeMEHH M BpPEMEHH OTAbIxa paboTHHMKOB OpraHusauuu
perjaMeHTHPYIOTCS TPYIOBBIM 3aKOHOAATENECTBOM PD.

7. JucuuiuivHa Tpyna

7.1. 3a mo6pOCOBECTHOE HCIONHEHHE NODKHOCTHBIX O00S3aHHOCTEH, NPOSBIECHHE WHHIMATHBBI U
3aMHTEPECOBAHHOCTH B paboTe MO pelIeHHIo pykoBoacTBa OpraHu3aluy M Ha OCHOBaHHM TMpPEICTaBICHHUS
HEIOCPEICTBEHHOTO HaYaIbHUKa PaOOTHUKU MOTYT OBITH MOOLIPEHEL:

- o0BbsBIeHHEM 01aroJapHOCTH; - IIPEMUEH;

- HarpaXIeHUEeM LIEHHBIM [0/IapKOM, IIOYETHOM IpaMOTOM.

IMoompen¥st OOBABISIOTCS MPUKA30M, JOBOAATCS 10 CBe/IeHHs KoyueKTuBa OpraHusaliui U 3aHOCSTCS B
TPYIOBYIO KHI)KKY pabOTHHUKA.

7.2. 3a coBeplIeHHE [AUCLUIUIMHAPHOTO TIPOCTYIKA, T.. HEHCIOIHEHHE WM HEHaJJexallee
UCIIOJTHEHHE pabOTHUKOM MO €ro BUHE BO3JIOKEHHBIX Ha HEr0 TPYJAOBBIX OOA3aHHOCTEH, PYKOBOJICTBOM
OpraHuzanuy K HeMy MOTYT OBITh IIPUMEHEHB! CleYIOLIMe AUCIMILTMHAPHEIE B3bICKAHMS:

- 3aMeyaHue;

- BBITOBOD;

- YBOJIBHEHHE TI0 COOTBETCTBYIOIIHM OCHOBaHHUAM.

JIMcuMIIMHAPHBIE B3BICKAHUS MPHUMEHSIOTCS B TOPSJKE U HA YCIOBMAX, YCTAHOBJIEHHBIX TPYAOBBIM
3aKOHOJaTeIbcTBOM P®D.

7.3. Jlo TpUMeHeHHs MUCIMIUIMHAPHOTO B3BICKaHHs paboToaTeNb MODKEH 3aTpeboBaTh OT
paboTHMKa 00BSACHEHHE B MUCBMeHHON (opme. OOBsICHEHHE NODKHO OBITH NPEACTAaBIEHO PabOTHUKOM HE
mosfHee IBYX pabouux gHed ¢ MOMEHTa IOoiydeHHs TpeOoBaHWA AJAMUHMCTpauuH. B ciydae oTkasza
pabOTHHKA [aTh yKa3aHHOE OOBSICHEHHE COCTaBJSIETCS COOTBETCTBYIOIIMH akT. OTka3 paboTHMKa HaTh
00BsICHEHHE HE SBIIAETCS MPEIITCTBUEM VISl IPUMEHEHMs IUCLIMILUTMHAPHOTO B3bICKAHUS.

JIucuUIIMHApHbIE B3bICKAHUS TPHUMEHSIOTCS AIMHHHCTpaleil HelOCPEeICTBEHHO 3a 00Hapy:KeHHEM
NPOCTYIKA, HO HE MO3[IHEe OIHOrO0 Mecsla Co AHS ero oOHapy)KeHWs, He CUMTas BpPeMeHU OOJIe3HH MM
npeOpIBaHus paboTHUKA B OTIycke. J[MCUMIUIMHApHOE B3BICKAaHME HE MOXKET OBITh NPHMEHEHO IIO3JIHEE
IIECTH MECSLIEB CO [Hs COBEpIICHWS IPOCTYNKa, a IO pPe3yJbTaTaM PEBU3HM, NPOBEPKH (HHAHCOBO-
XO3SIMCTBEHHON [IESTeJIBHOCTH WIN ayIUTOPCKOM MPOBEPKH - MO3/IHEE ABYX JIET CO JHsA €ro coBepiieHus. B
yKa3aHHBIE CPOKH He BKJIIOYAeTCs BpeMsl IIPOU3BOJCTBA 10 YTOJIOBHOMY €Y.



7.4. Ipukas (pacrmopspkeHue) pyKoBoacTBa OpraHusali O NpPHMEHEHMH IUCLUIIIMHAPHOIO
B3BICKaHUs OGBSBIIsETCS pabOTHHKY MOJ PACIHMCKY B TeYeHHe TpeX paboumx JiHeH co JHs ero usjaHus. B
cllydae OTKas3a paBOTHHKA MOANHCATh yKa3aHHBIA NpUKa3 (PAaCMOPSIKEHHE) COCTABISETCS COOTBETCTBYOMIMH
akT. B coorBerctBuM co cT. 66 TK P® cBenmeHus O B3BICKAHHMIX B TPYNOBYIO KHIDKKY HE BHOCATCA, 3a
HCKITIOYEHHEM CITYYaeB, KOTAa JUCLUIUTHHAPHBIM B3BICKAHHUEM SIBJISETCS YBOJIbHEHHE.

3a KaKJI0€e HapyIleHHe TPYAOBOM AUCIUILIHHEI MOXKET OBITh IPUMEHEHO TOJIBKO OAHO AUCLHMILIAHAPHOE
B3bICKaHKe. IIpd NPUMEHEHHM B3BICKAHHSA JOJDKHBI YYMTBIBATHCS TSDKECTh COBEPIICHHOIO IIPOCTYIIKa,
06CTOATENBCTBA, IPH KOTOPHIX OH coBepiueH, mpemecTByromas paboTa 1 MoBeeH#e pabOTHHKA.

7.5. Ecny B TeUeHHe rofa co THA NpHMEeHEeHUs JUCIMILTMHAPHOTO B3BICKaHH paboTHUK He Oyner
MOABEPrHYT HOBOMY JUCLMIUIMHADHOMY B3BICKAHWIO, TO OH CYHMTAeTCd HE IOABEPraBIIMMCS
JUCLUIUTMHAPHOMY B3BICKaHHIO.

B TeueHue cpoka NeHCTBUS JUCHUIUIMHAPHOTO B3BICKAHM MEPHI MOOIIPEHNS, YKa3aHHBIC B HACTOAIIMX
npaBuiax, K pabOTHUKY HE IPHUMEHSIOTCS.

8. OTBETCTBEHHOCTb CTOPOH

8.1. 3a momymieHHBIE HapylnIeHHs paboTodaTeNnb HECET OTBETCTBEHHOCTh B COOTBETCTBHM C
3aKOHOJAaTeILCTBOM P®.
8.2. 3a momnyineHHble HapyleHus paboTHUK HeceT OTBETCTBEHHOCTH B IOPSIKE U HA YCIIOBHIAX,

YCTaHOBJIEHHBIX TPYIOBEIM 3aKOHOAATeNbCTBOM P .

9. 3aKIIOYUTEIIHHBIE TTOJI0KEHUS

9.1. Hacrosinye npaBuia, a TakKe U3MEHEHHS W JOIOJIHEHHS K HMM YTBEP)KIAOTCH MPHKa30M
reHepajbHOro qupexropa OpraHu3alyy.
9.2. Hacrosuye nmpaBiia XpaHATcs y AJIMUHHUCTPAIMH, a TAKKE BBIBEIIMBAIOTCS B IIOMEILCHHUH,

3aHuMaeMoM OpraHu3salueii, B MecTe, rie OHM MOTYT OBITh IIPOYHTaHBI BceMH paboTHUKaMu OpraHu3aLHy.
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